intern/Volunteer Service Agreement Form City of Gloucester

Interns or volunteers may stert their assignment afler this form is completed and submitted to HR two weeks before

an intem's scheduled start date.

This form is used fo ensure the internAvolunteer or fellow is properly onboarded by Human Resources and receives
\

appropriate technology and security access to perform his or her duties.

intern/Volunteer Personal Information {To be completed b Intern)

Full Name:
Last First Middle Name
Address:
Strest Address Apartment/Unit #
City State ZIP Code

Name of School:

School Contact
Information:

Paid Fellowship: Ovyes ONO Payment made directly to student: [J YES O Nno

Primary Phone:
Personal Email:
Emergency
Contact and phone
number;
internship Information {To be completed by Supervisor)
Supervisor: Title:
Woerk Location: Division:
Start Date: End Date:
Work Schedule:

Description of
Duties:




ogy Requirements {Supervisor check all that apply)

Technol

PC login
City email address
Network Storage (Specify directory):

Internet

OoooooOoo

information obtained during the course of my volunteer services

to the City of Gloucester, | agree to abide by the ethical rules of professional conduct and all policies and procedures
of the City at all times and to attend training as required. | agree that | shall not be considered an employee of the

City and that | am not entitied to nor expect from the City any present or future salary, wages, or other
benefits for my voluntary services.

| agree to maintain confidentiality with respect to any

This intern assignment may be terminated at any time by either party to this agreement.

Date:

Intern Signature:
Date:

Supervisor Signature:

19 form to be completed by HR before start date.

Attach: resume if applicable.



